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TRITON TESTING CENTER – AP&M 
Computer Based Testing Facility (CBTF) 

PrairieLearn: Reading Passage and Prompt Question 
Please follow these instructions to create a standard multiple-choice question using the 
TTC created: “Reading Passage and Prompt” template.  

Setting Up the Question  

o First, sign into PrairieLearn, and then use this link to copy the question template into your 
course by clicking the “Copy question” button on right of the blue heading bar at the top of the 
screen. 

 

o Then, click the “Copy question” button to copy to your course.  

  

https://us.prairielearn.com/pl/public/course/8268/question/9445732/preview
https://us.prairielearn.com/pl
https://us.prairielearn.com/pl/public/course/8268/question/9445732/preview
https://us.prairielearn.com/pl/public/course/8268/question/9445732/preview
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o When you see this notification, your template has been copied into your PrairieLearn course.  

 

o Next, create a title for your question. Remember to create a generic, standardized title that 
students will see. (e.g. “Challenge Exam” or “Read and Respond”) 

 

o Then, create a unique identifier for your question. The Question Identifier (QID) should be 
unique and recognizable to aid in assessment creation. The QID must have no spaces and 
only use letters, numbers, dashes, and underscores (e.g. “MC-business-principles” or 
“MGT_4B-challenge-prompt_2_Q_3”) 
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o Once the question has been given a title and a unique identifier, click the save button near the 
bottom of the page.  

 

o After saving, click the “Preview” tab to view the template question.  
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o Next click the “Files” tab to the left of the “Preview” tab on the upper left side of the screen.  

 

o There’s only one file that needs to be edited: the “question.html” file. Click on the “Edit” button 
to the right of the question.html file.  

 
If you click the highlighted “question.html” preview link on the left above, you can still 

access the code editor by clicking the “Edit” button on the left side of the blue bar. 
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o In the question editor window, the code elements are identified by color designations and each 
line is numbered on the left side of the screen: 

 

Editing the Question  

After using the template to create your question, the question editor window will have the basic 
formatting necessary to create a multiple-choice question with 1 or more correct answers and 3 or 
more distractors.  

Glossary of Coding Elements & Terms 
Code Element Meaning 

<pl-question-panel> Opening code for the question panel (new section) 
</pl-question-panel> Closing code for the question panel (end section) 

<p> Opening code for a paragraph 
</p> Closing code for a paragraph  

$\textbf{TitleGoesHere}$ LaTeX command to bold text: (used as a heading) 
<b> Opening code: HTML command to bold text 
</b> Closing code: HTML command to bold text 
<i> Opening code: HTML command to italicize text 
</i> Closing code: HTML command to italicize text 

<pl-card header="$\textbf{Writing 
Prompt}$" width="75%"> 

Opening code for the decorative card element that 
designates a window to visually separate the question from 

the reading passage  
<pl-answer correct="true"> Opening code for the correct answers 

</pl-answer> Closing code for the correct answers 
</pl-card> Closing code for the decorative card element 

<pl-rich-text-editor file-
name="passage_prompt.html" 
clipboard-enabled="true" 

  counter="word"> 

Opening code for the in-browser formattable text editor 

</pl-rich-text-editor> Closing code for the in-browser formattable text editor 
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o Change Instructions: highlight the template’s instructions “Read the assigned essay… before 
the time runs out and then type in or copy and paste the instructions for your question. (Helpful 
Keyboard Shortcuts: “ctrl+C” to copy and “ctrl+V” to paste) 

    

o Next, highlight the title of the reading passage “TitleGoesHere”, and then add the title.  

 

o Then, highlight “AuthorNameHere”, and then add the author of the passage.  
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o Next, we will need to copy over the reading passage. To ensure easy reading, each 
paragraph will need to be designated using the opening and closing code for paragraphs (<p> 
& </p>). Additionally, any text that needs to be bolded or italicized will also need to have the 
opening and closing code included in the test of the passage (<b> & </b>; <i> & </i>). 
(Helpful Tip: add code to the original document before copying to PrairieLearn to make it easier to see where the 
bold and italicized text and paragraphs need to be designated. See example below:)  
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o Next, highlight the template’s reading passage “<p> This is a <b>test</b> of the test…. it may 
be considered a test worth testing further.</p> and then type in or copy and paste your 
formatted reading passage.  

 

o Next, we will need to copy over the writing prompts. Format the writing prompts using the 
same methods for the reading passage. (See example below:) 
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o Next, highlight the template’s writing prompts “<p>  <b> Part 1:  </b>…. why you chose to use 
those strategies. </p>”, and then type in or copy and paste your formatted writing prompts. 

 
 

Finalize changes:  

o Change the file-name for the student output (optional)  

    
o Enable/disable: Clipboard (student’s access to copy and paste features) (optional)  

Highlight the word “true” next to clipboard-enable= and then type in “false”. 
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o Enable/disable: Word counter (optional) Delete “ counter="word" ”  

  
 

o Once all changes have been made, press the “Save and Sync” button in the blue bar. 

 

o If everything is correct you will see this notification: 
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o Click the “Preview” tab to view your question.  
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Common Issues & Tips for Success  

Small changes in the coding elements can cause issues and errors. Here are some common 
mistakes and tips for success.  

o If you mistakenly delete a part of a code, a red X icon will appear next to the line where the 
issue is. Hovering over the icon will provide information regarding the issue. In this example, I 
deleted the “>” character from the end of line 12. Because part of the closing tag is missing, 
the system is reading the error in line 13. Replacing the missing character will fix the problem. 

 

o Sometimes adding additional spaces or line breaks where you need to make changes can help 
visualize the different pieces of the code and help prevent accidental deletion of coding 
elements. For this example, I started a new line for each piece of information I modified for this 
question; this has no effect on the formatting or display of the student view of the question.  

 


	PrairieLearn: Reading Passage and Prompt Question
	Setting Up the Question
	Editing the Question
	Glossary of Coding Elements & Terms

	Common Issues & Tips for Success


